Anvunuctpaius JI06aKHHCKOTO CeIbCKOTO IOCe e U
CypOBHKMHCKOTO MyHUIMIIAILHOTO palioHa
Bourorpanackoit o6nactu

404432 Boarorpaackast 06;1act CypoBHKHHCKHIA paiion x. JIo6akun, ya.Bepesosa, 1
Tean. 8-927-505-99-60

IIOCTAHOBJIEHUE

oT 31 mapra 2025r. Ne 22

O6 yrBepxnennu ITomoxeHus

00 apxuBe aIMUHUCTPALIAN
JI0GaKMHCKOTO CETBCKOr0 IOCETeH S
CypOBHKHHCKOTO MYHHUIIUIIAIBHOTO
paitona Boarorpanackoii o6nactu

B coorBeTcTBHM C DenepaabHEIM 3aKOHOM OT 22 okTsi6pst 2004 1. Ne 125-
©3 "O6 apxuBHOM nene B Poccwmiickoit Pemeparuu, u B memsax [IPUBEICHUS
IpaBOBOM 0a3el amgMuHHUCTpauuu JIOGAKHHCKOTO CEIBCKOTO  IIOCEJeHHUs
CypOBUKHMHCKOrO MyHHIMNATBLHOTO —paifoHa Bonrorpanckoit o6mactu B
COOTBETCTBHE C 3aKOHONATENBCTBOM Poccuiickolt Penepariuu, agMUHUCTPAIHS
Kavamurackoro cemsckoro mnocenenns CypOBUKHHCKOTO MYHHIUITATBHOTO
parioHa Bonrorpaackoit 061acTé OCTaHOBIISET:

1. Yreepaute ITomoxerume 06 apxuBe amMuHECTpanuu JloGakMHCKOro
CelbCkoro  moceneHus — CypOBHKMHCKOTO — MyHHUWNAIBHOTO  paifoHa
Bourorpazckoi o61acTi cornacHo NpHIoKeHHIO.

2. IlpusHaTh yTPAaTWBIUMNMH CHIIYy I[IOCTAHOBJICHMS aIMUHUCTPAIIUN
Jlo6aKkUHCKOrO  cempcKoro mocenenus CypOBHKHHCKOTO MYHULUIAIBHOTO
pationa Bomrorpanckoit obmactu ot 26.11.2007 Ne 39 «O6 YTBEpKAeHUU
Ilonoxenust o6 apxuBe CoBera pemyTaToB JIOGAKHMHCKOTO —CENBCKOLO
IIOCEJICHUSD.

3. Hacrosiiee mocTaHOBIIGHHE BCTYMAET B CHITY IIOCIE €T0 TTOTTHCAHMS.

4. KOHTpOJIb 32 WCTIONHEHWEM HACTOSIINErO ITOCTAHOBICHHS OCTABISIO 33
CO0O1.
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I[TPHUJIOXXEHHWE

K IIOCTAHOBJIEHUIO 3 IMUHHUCTPAIIH
JIo6aKHMHCKOTO CENBCKOTO MOCENIEHHUS
CypOBHUKHMHCKOTO MYHUIIUIIAIBHOTO paiioHa

Bonrorpanckoit o61actu
oT 31.03.2025 Ne 22

INOJIOZKEHHE
00 apxuBe aaMuHHCTPANHH JIOGAKHMHCKOIO CeJIbCKOro
nocejieHusi CypOBHKHHCKOT0 MyYHUIIUNIAJIBHOIO paiioHa
Boarorpaackoii o61actu

I. O0mue mososkeHUst

1.1. TTonoxxeHue o0 apxuBe agMuUHHCTpanuu JIOGAKHHCKOIO CENIBCKOTO
nocenenuss CypOBHKMHCKOTO MYHHIMIIANBHOTO paiioHa Boarorpanckoi
obmactu (manee — IlomosxeHne) pa3paboTaHO B COOTBETCTBHU C IIPHMEPHBIM
MOJNIOKEHWEM 00  apXWBe  OpraHM3allM, YTBEPXKIEHHBIM  IIPUKA30M
QenepanbHOro apXuBHOTO areHTCTBa OT 11.04.2018 Ne 42,

1.2. IlonoxxeHWe pacupoOCTpaHsIeTCs HA apxXuUB  aIMUHUCTPALUAU
JloOakuHCKOTO cenbekoro moceierrnss CypOBHKHHCKOTO MYHHIIUIIAIEHOTO
paiiona Bosarorpaznckoil 001acTu, BEICTYHAOIIHN HCTOYHUKOM KOMIIIEKTOBAHUS
MYHHUIUIIAIBHOIO apXuBa (Janee — ApXWB OpraHU3aIlnn).

1.3. ApxuB cosmaeTcs AIs XpaHEHWS, KOMIUIEKTOBAHHUS, ydera M
UCTIONb30BaHUs TOKYMeHTOB ApxuBHoro ¢onzna Poccuiickoit ®enepanuu,
IOKYMEHTOB BpeMeHHBIX (cBbIIe 10 JeT) CpOKOB XpaHEHMS, B TOM YHCJIE IO
JIMYHOMY COCTaBy, OOpa30BaBUIIMXCS B JESTENBHOCTH aAMHHHCTDPALAH
JloGakuHCKOro cenbckoro moceieHus CypOBHKMHCKOIO —MYyHHIMIAIBHOIO
paiioHa Bosrorpanckoi o6macTty, a Takke IOATOTOBKH TOKYMEHTOB K Iepeaue
Ha TIOCTOSHHOE XpaHEHWE B MYHULWNAIBHBIH  apXWUB, KCTOYHUKOM
KOMIUIEKTOBAHMSI  KOTOPOTO  BBICTyHaeT —aAMUHHCTparus JI0GaKMHCKOTO
celnbCcKkoro - moceneHus — CypOBHKHMHCKOIO — MYHHUIWIIANBHOTO  paiioHa
Bonrorpazackoit o6acTu.

1.4. AIMUHHUCTpaITHUS JloGaxuHCcKOro CeJILCKOTI'O OCEeJIeHUS
CypOBHKMHCKOTO  MyHMLIWIANBHOTO  paiioHa Bosrorpaiackoii  o6iaactu
paspabareIBaeT mojokeHue o0 Apxuse opranuzanuu. [lonoxenue o6 Apxuse
OpTaHU3alli{ IOJJIEKUT COIVIACOBAHHMIO C YUYETOM COCTaBa JIOKyMEHTOB,
HaxXOJsIIMXCs HAa XPaHEHUH U IOJIEKAIUX XPAaHEHUIO B ApXHBe OpraHU3allly,
C apXUBHBIM OTHEIOM aIMHUHUCTpanud CypOBHUKHMHCKOTO MYHHIIUIIAIBHOTO
pariona Boarorpaackoi o0acTy.

Iocne cornacoBanus nonoxxeHne 06 ApXruBe OpraHU3aluy yTBEPKIAETCS
IIOCTAHOBJIEHHEM  aJAMHMHHUCTpalu¥ JIOGAKMHCKOTO CENbCKOr0  ITOCEIeHUs
CypOBHKHHCKOIO MyHHIIUIIAIBHOTO paiiona Bosrorpanckoi o6macTy.

1.5. ApxuB OpraHu3aly He SBISIETCS CaAMOCTOSTENBHBIM CTPYKTYPHBIM
nozxpasneneHueM. Benenue apxuBa opraHu3aliy BO3JIAraeTCsl paclopshiKeHrueM
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aIMUHHUCTPay JIOOaKHHCKOTO CeNbCKOTO OCeIeH IS Ha JUII0, OTBETCTBEHHOE
3a BEJIEHHE apXHBa.

1.6. ApxwB opraHmzammu B cBoeit ACSATENILHOCTH  PYKOBOACTBYETCS
QenepanbHBIM 33KOHOM OT 22.10.2004 No 125-®3 «06 apXWBHOM JIejie B
Poccwiickoit Qeneparmmy», 3aKoHaMH, HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMHU
Poccuiickoit ®enepanuy, Bourorpanckoii o6nactu B cepe apXHUBHOTO Hena u
ACTONPOU3BOACTBA, MPABUIAMH OPraHU3ALUN XPaHECHUsSI, KOMIIJIEKTOBAHUS,
yieTa M HCIIOJB30BaHMS JOKYMEHTOB ApPXHBHOIO Gorma Poccuiickoii
Qenepalluyl U APYrUX apXWBHBIX AOKYMECHTOB B TOCYIapCTBEHHBIX OpraHax,
OpraHax = MECTHOTO  caMOyINpaBICHHUS U OpraHU3alyaX, JOKAJIbHBIMHU
HOPMATUBHBIMH aKTaMU aJIMHHHUCTpPAIH JI06aKHHCKOIO CEJIBCKOI'0 MOCEJIEHUS
CYPOBUKHHCKOrO MYHHIUIATBHOTO paiiona Bonrorpanckoit o6nacti.

II. CocTaB nokymenToB ApxuBa opranu3anuu

2. ApX¥IB OpTraHU3AIMY XPAHUT:

2.1. IOKyMEHTHI MOCTOSHHOTO M BPEMEHHBIX (CBBIE 10 seT) cpokos
XPaHCHHUS, B TOM YUCIe TOKYMEHTEI [0 JIMYHOMY COCTaBy, 00pa3oBaBIINeECs B
ACATCIIBHOCTH aIMUHHUCTPpanun JIOGaKHHCKOIO CeTbCKOro IIOCEJIEHNSI,;

2.2. IOKYMEHTHI IIOCTOSHHOTO XPaHCHUS M NOKYMEHTBl IIO JUYHOMY
cocTaBy (oHa (0B) opraHu3aImii — TIpEIIECTBEHHUKOB (IIPH MX HATUYUH);

2.3. cIPaBOYHO-IIOMCKOBEIE CpeACTBA K JNOKYMEHTaM W Y4YeTHble
JAOKYMEHTEI ApXHBa OpraHU3aIUH.

IIL. 3anaun ApxuBa opranuzamuu

3. K 3agauam Apxusa OPTaHM3aI[d OTHOCSITCS:

3.1.  OpraHmsamms  xpanenms AOKYMEHTOB,  COCTaB  KOTOPBIX
IIpeycMoTpeH raasoy 11 ganuoro ITojoxeHus.

3.2.  KowmmrexToBaHue Apx¥MBa  OpraHH3aIuH JIOKyMEHTaMH,
00pa3oBaBIIMMHUCS B HESITENBHOCTH aIMUHUCTpanuu JIOGaKMHCKOrO cehcKoro
mocenenns  CypOBHKMHCKOTO — MYHHLMMATHHOTO paiiona Bonrorpanckoit
o0nacTu.

3.3. VYder nokymeHTOB, HaXOIIMUXCS Ha XpaHeHMH B Apxuse
OpraHu3aIluy.

3.4. Ucnions3oBanue AOKYMEHTOB, HAXOIAIIUXCS HA XPaHEHUH B ApXUBeE
OpraHM3alliH.

3.5. IloaroroBka u CBOCBpEMECHHas Iepefiadya NOKyMEHTOB ApXHBHOIO
dorna Poccuiickoit Peepanus Ha TOCTOSHHOE XPaHEHHWE B MYHUIIMIIAIbHBIH
apXuB CypOBHKHHCKOTO MYHHUIMIATEHOTO palioHa.

3.6. Metomudeckoe pPyKOBOACTBO u KOHTPOJIb 3a (DOPMHPOBAHUEM W
obopmiieHrEM men B aAMUHUCTpaNUK JIOGaKHHCKOTO CEeNTbCKOro MOCeeHHs i
CBOCBPEMEHHOM Ilepeiadeli X B apxXuB OpraHU3aIHH.

IV. ®ynknun Apxusa opranusannu
4. ApXuB OpraHH3aIUK OCYIeCTRISET CIICAyIOIIHe (OYHKIUN:
4.1. Opranumsyer mpueM TOKyMeHTOB IOCTOSHEOLG U BPEMEHHBIX (CBBILIIE
10 5teT) cpoxos xparenus, B Tom uncie MO JTMYHOMY COCTaBy, 00pa30BaBIINXCS
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B ACATCILHOCTH aAMUHUCTpanuK JIOGaKMHCKOIO CeNbCKOTO IIOCENEHHs, B
COOTBETCTBUHM C YTBEPKACHHBIM I'PaQUKOM.

4.2. Benet yuer JOKYMEHTOB U (POHMIOB, HAXOIAIIUXCS Ha XpaHEHUU B
ApXuBe opraHusaIum.

4.3. IlpencraBmser B MyHHIWIATBHBLI apxuB  CypOBHKHHCKOTO
MyHHIUIIATBHOIO  paiioHa y4eTHBle CBeJeHHS 06 o00beMe ¥  cocTaBe
XPaHAIINXCS B apXuBe aAMUHHCTpanuu JIOOAaKMHCKOTO CeBCKOr0 MOCETeHMs
AIOKYMEHTOB ApXUBHOTO (oHna Poccuiickoit ®enepauuu u JAPYTUX apXUBHBIX
AOKYMEHTOB B COOTBETCTBHH C IIOPSAIKOM [OCYIAPCTBEHHOTO y4eTa JOKYMEHTOB
ApxuBHOro ¢honna Poccuiickoit Denepanuu.

4.4. CucrematusupyeT M pasMelnaer JOKYMEHTEI, IIOCTYyIAalOIlhe Ha
XpaHCHHe B ApPXHB OpraHM3alUd, oOpa3oBaBIIHECS B XOIe OCYILECTBIICHHU
ACATCIIBHOCTH aAMUHUCTpalun JIOGaKHHCKOTO CeTbCKOTO TIOCEICHHSL.

4.5. OCyLIecTBIAET IOATOTOBKY U IIPEACTABILET:

a) Ha pacCMOTPeHHe M COrIACOBAHHE OKCIEPTHONM  KOMMCCUH
aIMUHHACTpauK  JIOOaKHMHCKOIO CEeNbCKOTO IIOCE/ICHHUS CypOBHKHHCKOTO
MyHHIUIIAIBHOIO paiioHa Bosrorpajackoif o6macTv ¥ Ha COITACOBAHME B
apXMBHBIM OTZHeN aaMUHHCTparuu CypOBHKHHCKOTO MYHHIIMIIAJIBHOTO paiioHa
Bosrorpagcko#l o6iactv ImpoexTs ommceit A€Jl, NOKYMEHTOB IO JIMYHOMY
COCTaBy, TPOCKTBI aKTOB O BBINEICHMH K YHHYTOKEHHIO JOKYMEHTOB, He
NOJUIeKAIINX XPaHEHHIO;

0) Ha paccMOTpeHHE W  COrTAcOBAHHE OKCIIEPTHOM  KOMMCCHUHU
anMUHKMCTpannd  JIOGAKMHCKOTO  CEIBCKOr0  IIOCEICHUS CypOBHKHHCKOTO
MyHUUHUIIAIBHOrO padioHa Bonrorpazckoit o6mactd u  Ha YTBEpXKICHUE
OKCIIEPTHO-IPOBEPOYHOM  KOMHCCHHM KOMHTETa KYIBTYpHI Bonrorpaznckoit
obmactu (mamee - OIIK apxuBHOrO YUPeXIEHUSA) ITIPOEKTH ONMHUCEeH ned,
JOKyMEHTOB (FOZOBBIE pa3felbl), MOKYMEHTOB MOCTOSHHOTO U BPEMEHHBIX
(cBblte 10 7eT) cpOKOB XpaHeHwus, IIPOEKTHI IIEpeYHEN INPOEKTOB/0GBEKTOB,
npobieM/TeM, HayYHO-TEeXHHUYECKAs AOKYMEHTAITUSI I10 KOTOPBIM IIOMJICHKHT
TIepefiatde Ha IIOCTOSHHOE XPAaHEHHE, aKThl O HEHCIIPABUMEIX [IOBPEXKICHIIX
AOKYMEHTOB ~ ApXWMBHOrOo ¢oHma Poccuiickoii Denepaun, axkTel 0
HEOOHApYKEHUH JOKYMEHTORB ApxuBHoro ¢onma Poccuiickoii Deneparuuy,
IIyTH PO3BICKA KOTOPBIX UCYEPIIAHBI;

B) Ha yTBepXKIEHHE TWaBe JIOGAKMHCKOTO CEeBCKOIo IIOCEJICHHS
CYPOBMKMHCKOTO  MyHHIUIATBHOTO parioHa  Bomrorpazckoit  o6mactu
AOKYMEHTBI, yKasaHHBIE B IOAIYHKTe "0" HACTOSLIETO MOAMYHKTA, MOCTE HX
yrBepxaeHus JIIK apxuBHOrO yupexnenmus.

4.6. Opranmsyer mepenady JAOKYMEHTOB ADXHMBHOTO (Gonzma Poccutickoil
Qeliepalldd  Ha  [OCTOSHHOE XpaHCHHE B  MyHHUMIAIBHBIA  apXuB
CypOBHKHHCKOrO paiiona.

4.7. OpraHudyer u IIPOBOIHUT OKCIEPTU3Yy WEHHOCTH TOKYMEHTOB
BPEMEHHBIX (CBbImIe 10 JeT) CPOKOB XpaHeHws, HaXOISIINXCS Ha XpaHEeHUH B
ApXMBE OpraHM3alUH B LENIIX 0TOOpa JOKYMEHTOB Ul BKJIIOYEHWS B COCTAB
ApxuBHOro ¢ouzna Poccuiickoit @enepanun, a TakKe BBISBICHHS JIOKyMEHTOB,
He TIOIeXKAINX AajbHEeHIIIeMy XpaHeHHUIO.



4.8. TlpoBomuT MepompuaTHS 1O OBGecIeYeHMIO COXPaHHOCTH
AOKyMEHTOB, HAXOAIIUXCS HA XPAHEHUH B APXMBE OpTaHHU3allNH.

4.9. Opranmsyer uHQOPMHUpOBAHHE pYKOBOACTBA U PaGoTHUKOB
aaIMUHUCTpanud JIOOAKMHCKOIO CENIBCKOr0  IOCENIeHUS CypOBHKHHCKOTO
MYHUIHUIIAIBHOI'O paiioHa Boarorpanckoil o6acTH O cocTaBe u COZEpKaHUH
AOKYMEHTOB ApXKBa OpraHU3aIINH.

4.10. Mudopmupyer moms3oBaTeneil mo BOIPOCaM MECTOHAXOXKIECHUS
apXUBHBIX TOKYMEHTOB.

4.11. OpranusyeT BbIady JOKYMEHTOB U 1€l IS paboTHI BO BpEMEHHOE
I10JI30BaHHE.

4.12.  OcymecTBisieT BeleHHWE CIPABOYHO-TIOMCKOBBIX CPEACTB K
JOKyMeHTaM ApxXWBa OpraHu3aIliu

4.13. HcnomHseT 3ampocsl [I0JIb30BATEJI€M, BBIJACT ApPXUBHBIE KOIUU
AOKYMCHTOB, apXMBHBIC BBIITUCKU U apXUBHEIE CITPABKH.

4.14."Bezner y4er UCIONB30BaAHUS JAOKYMEHTOB ApXHBa OpraHU3al[iH.

4.15. VYuactByer B paspaborke JAOKYMEHTOB  aAMHUHHCTPALUU
JIOGaKMHCKOTO ~CENBCKOr0  MOCENICHHMS CypOBHKHHCKOTO MyHHIHIAIBHOTO
paiiona Bosarorpanckoii obmactu 1o BOIIPOCaM  apxXWUBHOTO Je€jla U
JIEIONPOU3BOICTBA.

4.16. Oxa3pIBaeT METOAMYECKYIO ITOMOIIb paboTHMKaM aIMHHUCTPAIAH
JI06aKMHCKOTO CeNbCKOro MOCeTeH)S B MOATOTOBKE JIOKYMEHTOB K Ilepejjaye B
ADXUB CEJIBCKOT0O IIOCETEHHSL.

V. IIpaBa ApxuBa opraam3anuu

5. ApXMB OpraHH3aI[i¥ UMEET IIPABO;

a) IIPeJICTaBIIATE PyKOBOJACTBY agMUHACTpanuu JIOOaKUHCKOrO CeTbCKOTO
TMOCCMCHI TIPE/IIOXKCHAS 110 COBEPIICHCTBOBAHMIO OPraHW3AlUU XpaHEHHS,
KOMIIICKTOBAHMS, y9€Ta M HCIOJb30BAHHS apXUBHBIX TOKYMEHTOB B ApxuBe
OpraHU3aINH;

0) 3ampaliMBaTh y CIHELHAIHCTOB amMUHUCTpanuu  JIoGakuHCKOTO
CEIbCKOro  ToceneHuss  CypoBMKMHCKOTO  MYHHIMIATIBEHOIO paiioHa
Bonrorpazcko#i oGnactu cBeneHHs, He06XOTMMbIE s paboTel  ApxuBa
OpraHHU3aITU;

B) aBaTh PEKOMEH/AINHN CIIEIUAIACTaM aIMUHUCTpanuu JloOakuHCKOTo
CeIbckoro  moceneHus  CypOBUKHMHCKOTO — MyHHIHIIATBEHOTO palioHa
Bonrorpanckoit o6ractu mo BOIIpOCaM, OTHOCAIIMMCSI K KOMIIETeHIIHH ApXUBa
OpraHU3aINH;

r) HHOOPMHUPOBATH CIENHAINCTOB aIMHHUCTpauud JloGakMHCKOTO
CEILCKOro  moceneHus  CypOBHKHHCKOTO — MyHHIMIIATEHOTO parioHa
Bourorpanckoit o6nacti 0 He0GXOIUMOCTH Iepeaavu JOKYMEHTOB B ApXUB
OpTaHU3aNK B COOTBETCTBUM C yTBEPIKACHHBIM rPahUKOM;

1) IPUHUMATh yyacTHe B 3acenanugx DIIK ApXHUBHOI'O YUYPEIKIECHHU.
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